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CODE OF ACADEMIC CONDUCT

1. GUIDELINES FOR INSTRUCTORS

In order to minimize student academic offenses instructors are required to adhere to the following guidelines:

A

Students should be informed (in writing, whenever possible and as specifically as feasible) of conduct expected
of them with regard to assignments and examinations. This is especially helpful since requirements may change
from academic unit to academic unit, from discipline to discipline, from instructor to instructor, from term to
term and from course to course.

1. For written assignments which require documentation, students should be referred to appropriate style
manuals or models which make clear how to avoid plagiarism in using direct quotation and paraphrase.

2.  The degree to which students may confer and cooperate with other students or other sources in doing
assignments should be specified.

3.  Students should be informed, in particular, of any special requirements of attendance for the class.
Students should be informed, in general, of the method for determining the final course grade.

Whenever possible, instructors should take advantage of the service of library personnel in giving lectures on
the use of the library and research techniques.

Opportunities for dishonesty should be minimized by taking practical measures such as adequate proctoring and
the use of alternate forms of an exam if seating is crowded. If preventive measures are being used, students
should be reminded that such measures also protect the student who is not cheating from suspicion of academic
misconduct. In large classes instructors may want to take attendance and use seating charts.

The College of Arts, Sciences, and Letters (CAS&L) does not operate on an honor system. If, within a
particular class, the instructor wishes to institute such a system, students should be informed clearly of their
responsibilities.

The practice of giving identical examinations to different classes whether separated in time by ten minutes or by
a semester, invites cheating. Normally examinations, once given, are considered public and can be used by
subsequent students.

1. However, when there are good reasons for repeated use of an examination, appropriate security
precautions should be taken such as collecting copies of the examination or re-ordering of questions in
different hours. In muitiple sections of a course taught in one semester, students in the earlier section-
should be cautioned not to divulge exam questions; and those exam booklets should be collected at the end
of the hour. It is sometimes useful to impress upon students in the first scheduled class that if the
instructor used one curve for both classes, members of the first class give advantage to the second by
revealing exam questions.

2. It is expected that grades, examinations, and papers will be returned to the student for inspection and
discussion. If exams are not returned to students, the exams should be retained for one term to provide
students the opportunity for review.






